&
FORM OF CONFIDENTIAL REPOIT ON DLR.OSCSATEISILDARS/
NAWSPEHSTLDARS IN HIMACHAL PRADESILL

Department/Qffiee of :

Report Yor the yeu /period fram {0

PART-
PERSONAL DATA
{ Tobe BHed in by the Deparanent hive)

—

1. Name of DALOTehsilte/Naib-Tehsildar

2. Datesof Birth ( as entered in the Service
Record):

T

Designntion/Post held:

4 Buite ol eontinuous  sappeintment to the
presenf geade:

S50 Wihether  permanent/quasi-permanent  or
femporary:

6. ‘Tebisi/Sub-Tehsit in which served during the

‘g period under report amd the periad nf service

' in esche
7 :

l 7. Peviod of absenee from duoty on e,

y fraining ele. During the yenperind under

1 reporl '

; PART - N

¥ :

' { Briel vesume of the work done by the Officer veporced vpon duwing the periad

Lo Bieinging ou! any specinl achievement during
the period). :



Y

p)
. 2
PARY -1t
ASSESSOLNT BY T REPORTUING OFFICER
B Do oyou apree with the sessme sork o
incdicated by he Olficer in Purt-ll of the
report and in particitdar regaeding the spevia)
avhievemions, i any, mentioned by gl
Qficer. 10 not, fudicate briclly the reasons
Fur disageeeing swith it aud the exient uf sour
disugrecunt,
9. State of Healtlh:
Pleuse indieule whetler the Ollicer iss
{s) Physically energetic nnd
(1) Meaially aler,
10, nteliigence and anderstanding:
{ny Fxeeplivnal and clogr grasp of
wuttler, hawever; comuplicated. :
. (I} Is inteligont aud geasy ¢ point coveeetly
with reasouable speed,
{¢) Shows o hardly adeyuate grasp.
. () Very slow mudfor uiten misses thie poind

1L Wnowledge ol Acts, Ruoles, Umles, danuals
instroctions wd Jrocedores:-

(a) Hias wn exveptionally gouvd grasp of the
warlcaf the aflice 2s a whofe and the Acts,
Rules, Coces, Manuals gereradly and &
tharough sed iteasive knosjudge of the
work of the Vehst/SnhTehsil

(h) s o sonind hnoutedye mth aof the wark
of “Tehsid/SahPehsi! and that af the allice
ag iwliale.

(e} fust eyl

(b Mot pumd ennughy,



LY
12, Quality al work:
{i) Attentten  to derail  accuraey i
presentution of facts and tharouphness in .

examination,

(n} Maost  dependable,  relinble and
camprehiensive,

(1 Coosiders ol celevant delaits,

{ey Is apt o be over cancerned with pety
details anid loses pevspective.

(21) tnetined to be superficial,
i) Judpenment:

(a4} iy judpementforders/propnsals are
consistently sound and welt thoupht
of.

(bt Relinble,

fey Takes » rensonabie view,

(b Wereliable,  imdeeisive  avorigid  or
suporlicial or ereatic,

Ui Prexentation of cases angd expressinng un

paper:
G} P tremedy clear, cugent aad logieal,

(hy Very tromd awl eapresses fimseld
cleardy and concisely.

(e dusl vood enaugln

(] Dsres srad Topve abibies to proesent coses
prraperts,
liv) Prowpbress in Hispossl af work:
i) Nery Prompt,
iy Rensnabiy promgn,

fo) Toshan and tends to deloy,




(v} Subiission of  various  preseribed
periedical  relurns  and  statements
includivig nrrears and pending cases and
aftention  of  recording, lmlc.\i:ig ntid
weeding of fikes,

{a) Tales  exceptional care v covrect
preparation and taely subinission,

{h) Reasosably goud and prompt.

{¢) Not vepular and hus Lo be canstantly
prowpted aid supervised.

(dy fnddilTerent fa these qistiers,

L3, Zeal,  dbipenee, initintive  and sense of
responsibibity:

i) Shuws exeeplional zen! and devotion to
waork ang has excelieat initintive,

(hy Is Bisrd-worldng wid  couscientinus and
shows adeguate zeal mind devotion 1o wotk
aud possesses goad initiative,

{e) Rensonsbly ditigent and Gterested i his
worlowith avernge initiative.

fd) foacks  svose ol responsibificy s
tndil lerent (o work,

f4, Cantrob sl Bhgagementafsiall

(1) Maintenance or order antd diseipline aud
checkivg Inte=atieikice,
(i) Very Good,
{h) Gousl,
{v) Average

() Voo,



Rrd

s
(ii} Capacity to teain, help and advise (he

siadl aud ability  te bundle  his
suliordinates,

{1t} Eaeellent,
tIn Very Good.
(¢} Goml,

{d) Average.
(o) Pour,

15, Punetaity and aftendanee:

16, tias the Officer in you opinton shown keen
jnterestin the renl realisation of Goyt. Dues ?
L
V7. Overall worldog o the Tolistd/Sab-"Felisi) ntiice
tudicatitg e state of atfniek e respect vi:

{n) Revenue accounts,
{H) Revenue Records,

P8, Tauriog undectaken - whether adequate or

inagleguate.

19, taspectivn of Kuuoga's el Patwite Ciecles

20, Has any incident pecurvad duviag e period
nmter report which reflecls diseredit on the
Oihcer, i g0, give complete detaily ?

20 Tius gl EHEcer any dylects, 0 oso, shide (hic
same in clere terats jodiceatiag swliether e
same were branghl {9 tie nofive of the olficer
copcerned nnd H so, with what result 7

22, What is the Dificers’s stlitwde fowards nny-
ulliciaty awd wlhetler is as aeeessibile to (hen?

25 Tndeayity.
UonshrucBons eonlained 9 Mloistry of Howe
Adfairs CLNL N, S0 Bt Datand 21668
shpuid be oot fn minsd),

24 o Adtte of dhe Odbcers fovanils Spheduled
astesiSehiedoted Vithes,

i g e T T L
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23, Scusitivity towards sacil justice,

26. Ability 10 take guick and elTeclive snction to
prevent anddgnel atrocities and wsure justice

lo 8.C/8.01s

27, liffectiveness  in bringivg  aboul the
developuent ol S.Cs/8.T.'s.

28, Other nivseryations, it anye

£UTs spieee anty Bie aefileacd toe cenenrbes whicls
ctonpplete, correborated or supplensedt wln
“hins been miented above. This showld not,
hiowever, be used (ur merely repealing in vague
terms what s alveady been stated. Specific
pedats such as speciad acvoniplistouents dianp
the porisd wnder veporg aod tuy ather nepevis

et envered e the praforms given aleve,
which 1he veporting olficer considers worth-
mentioning, may alsa be indicale bere).

DBufel: Stgnature ol Repurting Olticer.
{ )
Novme f1 Black Letters.

Desiguation:

+ g v



LL]

PART -1V
REMARKS QF THE REVIEWING QFFICER,

29, Leagth ol service vader  (he Reviewing

Oflhcer.

3L Do you agree with the Reportivg Olicer ia
vegard (0 his remarlhs i the resunie of the
work dane by (he Oilicer as coniatned in
Pavtell of thereport 708 ned, indicate briefly
e reasons Tor dis-agrecing with Reporting
Ofticer mnd the extent of yaur dis-agrecmmend.

AL Oversa'l assessment of  performance and
traahitics.

32, Has the Officer any special clisracteristics
' andfor any oufstnnding ssesits or abilities
which seonfd Justify his osdvaneoment ad
specint sclection for higher '.ammiulnu'u('uul
of fnrn 7 3 sy, mention Hiese charseteristivs

rrivity,
Varte: ' Signuture ol Reviewing Dihicer.
{ ' }
Nante in Hacl Latlers,
Hespsiution,
PARY-Y
COUNTERSIGNATURY, BY THE NEXT PIGHER OFFLCER AWITH REMARKS,
L ANY

wiptaie of the Conntersipning Ofligey
[rale: [restpeation,
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