DISTRICT ELECTION OFFICE, FATEHABAD

Short Term eTender Form

“Supply of Tentage Items for Lok Sabha Election-2019.”
DISTRICT ELECTION OFFICE, FATEHABAD.

Sr. Particulars Remarks

No.

1. Tender Notice No. Elec-2019/FTB/01

2. Online Bid Preparation & Submission | Upto 09-03-2019 at 11:00 AM

3. Manual submission of additional | Upto 09-03-2019 at 12:00 Noon
documents with samples wherever
required

4. Date & Time of Opening of Technical | 09-03-2019 at 03:00 PM
Bid/s

5. Date & Time of Opening of Finanical | 09-03-2019 at 04:00 PM
Bid/s

6. Tender Fee Rs. 5000/-

7. Earnest Money Required As per Schedule A, B,C & D

8. Rates to be kept valid for acceptance | 31-03-2020
upto
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DISTRICT ELECTION OFFICE, FATEHABAD

DETAIL NOTICE INVITING TENDER

e-Tender is invited for purchase/supply for the below mentioned items in single stage two cover

system i.e. Request for Pre-Qualificaton/Technical Bid (Online Bid under PQQ/Technical Envelope) and
Request for Financial Bid (Comprising of price bid Propsoal under online available Commercial Envelope):-

Sr. | Description of | EMD to be | Tender Start Date | Expire Date
No. | Work/Items deposited by | Document fee in | & Time of | & Time of
Bidder Rupees Bid Bid
Preparation | Submission
&
Submission
1. Supply of Tentage | Rs.50000/- 5000/- (For all 04-03-2019 | 09-03-2019
Ttems for Election Bidders) at 10:00 at 11:00 AM
Work. AM

Under this process, the Pre-qualification/Technical Online bid Application as well as online

Price Bid shall be invited at single stage under two covers i.e. PQQ/Technical & Commercial Envelope.
Eligibility and qualification of the Applicant will be first examined based on the details submitted online
under first cover (PQQ or Technical) with respect to eligibility and qualification certeria prescribed in

this Tender document. The Price Bid under the second cover shall be opened for only those Applicants

whose PQQ/Technical Applications are responsive to eligibility and qualifications requirements as per
Tender Document.

Instruction to the Bidder

1.

The payment for Tender Document Fee 5000/- shall be made by bidders/contractors through
demand draft in favor of District Election Officer, Fatehad.
Intending bidders will be mandatorily required to online sign up (create user account) on the

website https://etenders.hry.nic.in to be eligible to participate in the e Tender. He/ She will be
required to make payment of Rs. 50000/ in the form of demand

draft in favor of Deputy Commissioner —cuim-
District Election Officer Fatehabad towards EMD fee in due course
of time i.e. between 04.03.2019 upto 09.03.2019 (11:00 AM). The intended bidder fails to pay
EMD fee under the stipulated time frame shall not be allow to submit his/her bids for the

respective event/Tenders

Note : Above two payments must be made in form of two separate demand drafts.
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The Bidders can submit their tender documents (Online) as per the dates mentioned in the key

dates:

Important Note:

1) The Applicants/bidders have to complete ‘Application/Bid Preparation & Submission’
stage on scheduled time as mentioned above. If any Applicant/bidder failed to
complete his/her aforesaid stage in the stipulated online time schedule for this stage,
his/her Application/bid status will be considered as ‘Applications/bids not submitted’.

2) Applicant/Bidder must confirm & check  his/her Application/bid status after
completion of his/her all activities for e-bidding.

3) Applicant/Bidder can rework on his/her bids even after completion of
‘Application/Bid Preparation & submission stage’ (Application/Bidder Stage), subject to
the condition that the rework must take place during the stipulated time frame of the

Applicant/Bidder Stage.
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DISTRICT ELECTION OFFICE, FATEHABAD

Instructions to bidder on Electronic Tendering System
These conditions will over-rule the conditions stated in the tender documents, wherever
relevant and applicable.
1. Registration of bidders on e-Procurement Portal:-

All the bidders intending to participate in the tenders process online are required to get registered on the
centralized e - Procurement Portal i.e. https://etenders.hry.nic.in. Please visit the website for more details.

2. Obtaining a Digital Certificate:

21 The Bids submitted online should be encrypted and signed electronically with a Digital
Certificate to establish the identity of the bidder bidding online. These Digital Certificates are issued by an
Approved Certifying Authority, by the Controller of Certifying Authorities, Government of India.

2.2 A Digital Certificate is issued upon receipt of mandatory identity (i.e. Applicant’s PAN
Card) and Address proofs and verification form duly attested by the Bank Manager / Post Master / Gazetted
Officer. Only upon the receipt of the required documents, a digital certificate can be issued. For more details
please visit the website — https://etenders.hry.nic.in.

2.3 The bidders may obtain digital signature certificate from any Certifying Authority or Sub-
certifying Authority authorized by the Controller of Certifying Authorities or may obtain information and
application format and documents required for the issue of digital certificate from.

2.4 The bidder must ensure that he/she comply by the online available important guidelines at the portal
https://etenders.hry.nic.in for Digital Signature Certificate (DSC) including the e-Token carrying DSCs.

24 Bid for a particular tender must be submitted online using the digital certificate
(Encryption & Signing), which is used to encrypt and sign the data during the stage of bid preparation. In
case, during the process of a particular tender, the user loses his digital certificate (due to virus attack,
hardware problem, operating system or any other problem) he will not be able to submit the bid online.
Hence, the users are advised to keep a backup of the certificate and also keep the copies at safe place
under proper security (for its use in case of emergencies).

2.5 In case of online tendering, if the digital certificate issued to the authorized user of a firm is
used for signing and submitting a bid, it will be considered equivalent to a no-objection certificate/power of
attorney /lawful authorization to that User. The firm has to authorize a specific individual through an
authorization certificate signed by all partners to use the digital certificate as per Indian Information
Technology Act 2000. Unless the certificates are revoked, it will be assumed to represent adequate authority
of the user to bid on behalf of the firm in the department tenders as per Information Technology Act 2000.
The digital signature of this authorized user will be binding on the firm.

2.6  In case of any change in the authorization, it shall be the responsibility of management /
partners of the firm to inform the certifying authority about the change and to obtain the digital signatures of
the new person / user on behalf of the firm / company. The procedure for application of a digital certificate
however will remain the same for the new user.

2.7 The same procedure holds true for the authorized users in a private/Public limited company. In this
case, the authorization certificate will have to be signed by the directors of the company.

3 Pre-requisites for online bidding:

In order to operate on the electronic tender management system, a user’s machine is required to be
set up. A help file on system setup/Pre-requisite can be obtained from Nex Tenders (India) Pvt. Ltd. or
downloaded from the home page of the website - https://etenders.hry.nic.in. The link for downloading required
java applet & DC setup are also available on the Home page of the e-tendering Portal.
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5 Online Viewing of Detailed Notice Inviting Tenders:
The bidders can view the detailed N.I.T and the time schedule (Key Dates) for all the tenders floated
through the single portal eProcurement system on the Home Page at https://etenders.hry.nic.in.

6 Download of Tender Documents:

The tender documents can be downloaded free of cost from the eProcurement portal
https://etenders.hry.nic.in
7 Key Dates:

The bidders are strictly advised to follow dates and times as indicated in the online Notice Inviting
Tenders. The date and time shall be binding on all bidders. All online activities are time tracked and the
system enforces time locks that ensure that no activity or transaction can take place outside the start and end
dates and the time of the stage as defined in the online Notice Inviting Tenders.

8.2 PREPARATION & SUBMISSION OF online APPLICATIONS/BIDS:

(i) Detailed Tender documents may be downloaded from e-procurement website
(https://etenders.hry.nic.in) from 04.03.2019 to 09.03.2019 (11:00 AM) and tender
mandatorily be submitted online following the instruction appearing on the screen.

(i) Scan copy of Documents to be submitted/uploaded for Prequalification or Technical bid
under online PQQ/ Technical Envelope: The require documents (refer to DNIT) shall be
prepared and scanned in different file formats (in PDF /JPEG/MS WORD format such that file
size is not exceed more than 10 MB) and uploaded during the on-line submission of PQQ or
Technical Envelope.

A. Only Electronic Form (Refer Tender document).
FINANCIAL or Price Bid PROPOSAL shall be submitted mandatorily online under

Commercial Envelope and original not to be submitted manually)

NOTE:-

(A) Bidders participating in online tenders shall check the validity of his/her Digital Signature
Certificate before participating in the online Tenders at the portal hitps.//etenders.hry.nic.in.

(B) For help manual please refer to the ‘Home Page’ of the e-Procurement website at
https.//etenders.hry.nic.in, and click on the available link ‘How to...?’ to download the file.

The bidder can submit online their bids as per the dates mentioned in the schedule/Key Dates above.

Instruction to Contractor on Electronic Tendering (Applicable only for contract(s) amounting to
more than Rs.5.00 lacs)

1. These conditions will over-rule the conditions stated in the tender documents,
wherever relevant and applicable.
Other Information:
1. The intending Contractors shall fill in the item rate in the online BOQ templates of the tender.
2. Duly accepted power of Attorney in original along with its two certified copies in the name
of tenderer or authorized representative to act on behalf of the agency.
3. Bidder must strictly abide by the stipulations set forth in detailed notice inviting tenders
while tendering for the work.
4. In case any tenders does not comply with procedure given in the DNIT, it will be presumed

that the contractor is not interested in work and the work shall not be let out to him. Further
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he may be de-barred without further notice to him for failing to abide by the approved
terms of detailed notice inviting tenders for this work.

5. The tenders which are not accompanied by the earnest money or do not strictly follow the technical
requirement, are liable to be rejected summarily without arising any reason and no claim what so
ever on their account will be considered.

6. Tenders quotations which are dependent upon the quotations of another tender shall

be summarily rejected.

Deputy Commissioner-cum-
District Election Officer,
Fatehabad

The Bids shall be submitted online in two separate envelopes:
Envelope 1: Technical Bid
The Bidders shall upload the required eligibility & Technical documents online in the technical

bid.

Envelope 2: Commercial Bid

The Bidders shall quote the prices in price bid format under Commercial Bid.

DETAILED SCOPE OF WORK

The specification for Tentage Items for Election Work are as follows:-

Sr. Name of Item Approximate Sample
No. requirement Required
1 Tentage 15’x15’ As per --
Requirment

2. Chandni -do- --
3. Sofa with Cover -do- --
4, Pipe pandal -do- --
S. Parda 10x15’ -do- --
6. Green mat -do- --
7. Chair (Plastic) -do- --
8. Table -do- --
9. Table Cover -do- --
10. Chair Cover -do- --
11. Tube Light -do- --
12. Jug -do- --
13. Gilass still -do- --
14. Center Table with cover -do- --
15. Waiter (Per 8 hours) -do- --
16. Dari -do- --
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17. Kanat -do-
18. Helogen Light 500 W -do-
19. Light Tube -do-
20. Generator Set With Diesel(5 -do-
KV,10 KV, 20 KV)
21. Mike -do-
22. Ceiling Fan/Table Fan -do-
23. Pedestal Fan -do-
24. Cooler -do-
25. Bulbs (100 W) -do-
26 Chair (Dunlop) -do-
27 Stage Stairs -do-
28 Bulbs (200 W) -do-
29 Gas Laltain -do-
30 Drum Water -do-
31 Tub -do-
32 Tray -do-
33 Caalin -do-
34 Chadar -do-

ELIGIBILITY CRITERIA

To qualify for submission of the bid, each Service Provider should meet all of the following
pre-qualification criteria. Any Sub —-Contracting shall not be allowed.

1.

2.

Vendor should be existence since last 3 years. Submit relevant proof.

The Firm should be located within 20km radius of Fatehabad. Beyond this
prescribed limit if any firm applies that will liable for out rightly rejection.
Submit firm’s address proof.
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Commercial Bid Format
Tentage Items for Election Work
The bidder should quote prices as per following schedule.

Sr. No Name of Item unit Rate Without GST
1 Tenttage 15°x15°
2 Chandni
3 Sofa with Cover
4 Pipe pandal

5 Parda 10’x15’

6 Green mat

7 Chair (Plastic)
8 Table

9 Table Cover
10 Chair Cover

1 Tube Light

12 Jug

13 Glass still

14 Center Table with cover
15 Waiter (Per 8 hours)

16 Dari

17 Kanat

18 Helogen Light 500 W

19 Light Tube

20 Generator Set With Diesel(5 KV, 10
KV, 20 KV)
21 Mike

22 Ceiling Fan/Table Fan

23 Pedestal Fan
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24 Cooler

25 Bulbs (100w)

26 Chair (Dunlop)

27 Stage Stairs

28 Bulbs (200w)

29 Gas Laltain

30 Drum Water

31 Tub

32 Tray

33 Caalin

34 Chadar
Note:

The rates quoted should be inclusive of all taxes, installation, fixing or any other charges,
duties, supply cost etc, except GST as applicable on the date of billing. No transport
charges will be borne by this office.

Technical Eligibility: -

1.  Agency/Firm/Party/Supplier/Vendor shall have to deposit Earnest money of Rs.
50000/- (Fifty Thousand) in favour of Deputy Commissioner cum District
Election Officer, Fatehabad (Demand Draft Only).

2.  Agency/Firm/Party/Supplier/Vendor shall have to deposit Tender Fee of Rs 5000/-
in favour of Deputy Commissioner cum District Election Officer, Fatehabad in
form of (Demand Draft Only).

3. Agency/Firm/Party/Supplier/Vendor shall have to provide PAN CARD, GST, Firm
Detail, Mobile No, and Email ID.

4. Agency/Firm/Party/Supplier/Vendor has to ensure the quality of items.

5. The Material supplied shall be as per specifications mentioned in BOQ/DNIT.

6.  All the Technical documents and the Fees (Tender Fee & EMD) shall be deposited
in the office of Deputy Commissioner cum District Election Officer, Fatehabad,
by 11:00 AM on 09-03-2019, otherwise the bid shall not be considered.

7. Proof of last/latest GST return submitted/filled

Terms & Conditions:-

1. Agency shall have to deposit Earnest money in favour of Deputy Commissioner
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13.

14.
15.

16.
17.
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cum District Election Officer, Fatehabad (Demand Draft Only).

Agency shall have to deposit Tender Fee of Rs 5000/- in favour of Deputy
Commissioner cum District Election Officer, Fatehabad in form of (Demand Draft
Only ).

Agency shall have to provide PAN CARD, GST, Firm Detail, Mobile No, Email ID.
The Material supplied shall be as per specifications mentioned in BOQ/DNIT.

All the Technical documents and the Fees (Tender Fee & EMD) shall be deposited in
the office of District Election Office, Fatehabad, by 11:00 AM on 09/03/2019,
otherwise the bid shall not be considered.

Agency has to ensure the quality of Tentage.

Agency has to ensure the quality of Items.

The Detailed Tender Notice and Tender Document can be seen on website:
https://etenders.hry.nic.in downloaded online from the Portal:
https://etenders.hry.nic.in by the Firms/Individual registered on the Portal.

For any other queries, District Election office, Fatehabad may be contacted on Tel
No. 01667-230146

As the Bids are to be submitted online and are required to be encrypted and digitally
signed, the Bidders are advised to obtain Digital Signature Certificate (DSC) at the
earliest. For Further details, the Bidders should follow “Instruction to the Bidder®,
given in DNIT on the above said portal.

The District Election Officer, Fatehabad reserves the right to reject or accept any
tender in full or part even without assigning any reason.

Agency should be quoted at a Item wise rate as per detailed BOQ/DNIT.

The Agency shall have to upload his email address as well as postal address with
Mobile No. along with technical bid.

The Financial Bid Shall be opened for the qualifying agency only.

Tentage Vendor has to make available the Tentage Items to DEO/ROs/AROs as per
their requiremenet from the date of announcement fo elections and till the completion
of elections in short terms notice.

Payment of Tentage will be made for the day when the Tentage is being used .
Quantity of Tentage can be increased / decreased without giving any advance notice.
All disputes will be settled under the jurisdiction of Fatehabad Court only.

All iems of tentage etc. will be provided bye the Bidder FOR BASIS at site

After issue of work order if Agency/Firm/Party/Supplier/Vendor ignore or did not
supply the material with in stipulated time the earnest money will be forfieted.

Deputy Commissioner-cum-
District Election Officer,
Fatehabad
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To

DIPRO, Fatehabad,

Memo No : Dated:

Subject:  Publication of Tender Notice.

On the subject cited above, please find enclosed herewith the tender notice to

publish in Only two Newspaper (Hindi/English) as per approved D.A.V.P. rates.

Encl: As per above.

Deputy District Election Officer-cum-
City Magistrate Fatehabad
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e-Tender is invited for supply for the below mentioned items in single stage two cover system i.e.
Request for Pre-Qualificaton/Technical Bid (Online Bid under PQQ/Technical Envelope) and Request for

DETAIL NOTICE INVITING TENDER

Financial Bid (Comprising of price bid Propsoal under online available Commercial Envelope):-

Sr. | Description of | EMD to be | Tender Start Date | Expire Date
No. | Work/Items deposited by | Document fee in | & Time of | & Time of
Bidder Rupees Bid Bid
Preparation | Submission
&
Submission
1. Supply of Tentage | Rs.50000/- 5000/- (For all | 04-03-2019 | 09-03-2019
Items for Election Bidders) at 10:00 | at 11:00AM
Work. AM

Under this process, the Pre-qualification/Technical Online bid Application as well as online
Price Bid shall be invited at single stage under two covers i.e. PQQ/Technical & Commercial Envelope.
Eligibility and qualification of the Applicant will be first examined based on the details submitted online
under first cover (PQQ or Technical) with respect to eligibility and qualification certeria prescribed in
this Tender document. The Price Bid under the second cover shall be opened for only those Applicants
whose PQQ/Technical Applications are responsive to eligibility and qualifications requirements as per
Tender Document.

For further details and e-tendering schedule visit website
https://etenders.hry.nic.in

Deputy Commissioner-cum-
District Election Officer, Fatehabad

Signature Not Verified

NDER SINGH
IST

Digitally signed by“
Date: 2019.03.04 11:46:

Location: Haryana
District Election Office, R.No.71, ond Floor, Mini Sectt. Fatehabad (01667-230146, E-mail ID — elt_g@yahoo.in)



		2019-03-04T11:46:49+0530
	Haryana
	JITENDER SINGH




